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The Wonderful World of Glyphs 
 

Note:  This document tells you how to use Glyphs in Adobe 
Photoshop, Adobe Illustrator, Adobe InDesign, and Microsoft 
Word. 

 
1.  What is a Glyph? A glyph is an individual character. It might 
be a letter, an accented letter, a ligature, a punctuation mark, a 
dingbat, etc. A font (also called typefaces) is a digital file 
which is used to display a typeface, which contains the entire 
upper- and lower-case alphabet as well as punctuation, 
numbers, and other special characters. 
  
 
Sample: 
 

 
 
2.  I just wanted to show a sample of dingbats.  These have 
been around forever and probably your first introduction to 
these characters. We have come a long way since the use of 
these dingbat characters. 
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3.  The OpenType Font format was designed by Microsoft and 
Adobe. 

4.   It’s best to use an OpenType font, since these are more 
likely to contain multiple glyphs. Also, OpenType is a format 
for scalable computer fonts. You can use both of these types: 

   OpenType Fonts have the extension .otf.   
  TrueType fonts have the extension of .ttf.  

5.  The hardest part in using Glyphs is finding the right 
combination of fonts with the Glyph you want to use.  There 
are several sites where you can get free fonts that contain 
glyphs.  A good way to find them is just search for free fonts 
with glyphs.  These are some sites I found, but there are so 
many you can’t believe: 
 https://fonts.adobe.com/  
 http://www.freefontsdownload.net 
 https://Heritagetype.com  – Got lots of goodies for signing 
up for their newsletter.   
 https://www.fontspace.com/category/cursive 
        https://fontbundles.net/free-fonts/regular-fonts/fruitella 
 https://fontbundles.net/free-fonts/script-fonts/shanela 
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Some of the font I used which just had designs in them were: 
Nymphette (https://www.fontspace.com/nymphette-font-f8107) 
and Floralia (https://www.dafont.com/floralia.font)  (both fonts 
are for personal and commercial use). 
 
 a.  Free fonts may be fine, but you will get more glyphs if 
you pay for them.  
 
 b.  Also, one thing about using Glyphs is that it is very 
time-consuming searching for the right one.  
  
 c.  You have also got to be careful how you use them.  
Some free fonts are not to be used for commercial means, so 
you need to make sure it says it is free for personal and 
commercial use.  
 
6.  How about Adobe? Adobe fonts are included with a 
Creative Cloud Plan and there are no limits, and, best of all 
they are cleared for personal and commercial use. 
https://fonts.adobe.com. They also include typekit web fonts 
especially created for websites. 
Using Adobe, you don’t have to download, just click you want 
it and it will be available on all your Adobe products. 
 
7.  How to Install Fonts in Windows.  There are many ways, but 
I use these methods.: 

 a.  Open the Control Panel and click on Fonts.   
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 b.  Up pops this file with all your installed fonts: 

 

 

 c.  Go back to the folder containing the font you want to 
install.  Unzip the folder.  Select the font file with the .otf or .ttf 
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extension and drag it anywhere in the main area of the folder 
window. 

8.  Another way to install a font, which I usually use is to go to 

the Windows logo         .  Click on it and type “Fonts.” This 

block comes up. Go to the file where the unzipped file is and 

drag the .otf or .ttf extension to the add fonts block and it will 

automatically install in all your products. 

 

 
 
9.  Use of Glyphs in Individual Programs, using Adobe CC 
2021: 
 
 a.  Photoshop.   
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  (1)  Open Photoshop,  
 
In Photoshop, go to Edit > Preferences > Type, and make sure 
“Enable Type layer glyph alternates” is checked, then click 
“OK.” 
 

 
   
  (2) Click on the T for Type in the Tools menu and 
select a font. 
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  (3) Click on T in the tools menu again and select a box 
of how large you want your item to be. Change the text that 
pops up to your wording, etc. Notice that it formats just like 
the font you chose.  
 
  (4) Go to the Menu, select Window>Glyphs.  
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  (5)  Up pops the Glyphs panel with the chosen font 
selected. Hover over the character and see the name of it. 
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Explanation of the panel: 

 
   (6)  If you change D above to Show the Entire 
Font, you will see the entire font characters. 
 
   (7) To change a letter, highlight the letter and go 
to the Glyphs panel and double click on the letter. Glyphs are 
found throughout the panel, usually at the end. To add a 
Glyph, select where you want it in the text box and double 
click the Glyph in the panel.  
 
   (8) If you want to use a Glyph from another font, 
select the text, and just select a different font in “B” above. 
Samples using the Lust font (first) and Cassandra font (last). 
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 b.   Adobe Illustrator CC 2021: 
 
  (1) Open Illustrator. To use the glyph panel, you must 
have created some type or at least clicked on the artboard with 
the type tool. 
  (2)  Open a new file.  Select the text icon on the 
toolbar.  
 
Select File>New and choose your size. Select File>Save 
(Control S). 
 
  (3) Select your font in the dropdown box on the top 
toolbar. 
 
  (4) Type your text. 
 
  (5) Go to Type>Glyphs on the menu bar Or, go to 
Window>Type>Glyphs. 
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  (6) Use the same process for selecting the Glyphs as 
above in paragraph a(4) through (8) above. 
 
 
 c.  Adobe InDesign: 
 
  (1)  Open InDesign. Go to File>New.  Choose the size 
of the document. Then, choose “Create.”  Choose the Type (T) 
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tool in the Tool panel and the size of the font and size and font 
in the Menu. 
 

  
  
  
  (2)  Make sure your T (type) too is selected. Put your 
curser in the type block and draw out a block.  
 
  (3)  Go to “Window > Type and Tables > Glyphs” or 
(Alt+Shift+F11).  
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  (4)  Up pops the Glyphs panel. Type what you want in 
the document window. 
 
  (5)  Go to the Glyphs panel and double click on which 
font or Glyph you want. 
 
  (6) To show all the glyphs available, make sure Entire 
Font is selected in the Show drop-down menu. As you scroll 
through, you’ll see a lot of variations of letterforms as well as 
numerous characters that aren’t on the keyboard. To use a 
glyph, just position the Text tool in the appropriate place in 
your document and double-click on your selected glyph. 
    
  (7) For fonts with lots of glyphs, scrolling through the 
panel can be time-consuming. However, there are a few 
options to make searching for different letterforms easier: 
some of the glyphs have a small, black arrow in the bottom-
right of the box, which indicates there are alternatives. If you 
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click-and-hold on the font in your document, the different 
options for that letter are revealed, helping you to make a 
quicker selection. 
    
 d.  Microsoft Word 365: 
 
On the Menu, click on “Home.” Change the font to your 
favorite.  I chose Microsoft Uighu 
 

 
 
Type what you want in the document. 
 
Go to Insert>Symbol> In the dropdown, select More Symbols. 



15 
 

 

 
 


